


 

General Attendance Marking Guidelines: 

1. The individual marking attendance should ensure that there is Good Light on 

the face.  

2. User should follow all the instructions shown on the RD screen.  

3. There should not be any multiple objects/persons in the background.  

 

Installation application initial steps: 

 

1. Download and Install the Aadhaar Face RD APP from the Apple AppStore / 

Google Play Store. 

 

 

 

 

 

 

 



 

Annexure A : Attendance Marking Screen for marking through Personal 

DeviceAndroid 

 

 

 

 

 

 

 

 

1.  Open  the  FACE  BAS  APP  



2. Select the Domain NMC&NCH in which attendance is required to be marked 

(i.e. NMC central.nmcindia.ac.in).  

 

 

 

 

 

 

 

 



3. Enter the attendance ID, in which the employee is registered ( 8 digit 

attendanceID) and click on Submit  

 
 

4. Choose the Entry point from where the employee will mark attendance.  

 

There are 3 entry points marked for our institute:  

1. Academic Building 

2. Hospital Building 

3. Administrative Building 

 

Ensure the “Scan Biometric” is clicked and authentication is completed. 
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5. Attendance marking screen will be prompted. Ensure that the checkbox is 

clicked.  

 
 

6. User will show the face and attendance will be marked by blinking the eyes. 

7. Attendance Logs 

All the Attendance marked on the personal device would be shown 

with the Attendance ID, date, attendance marked time, the response 

code received from UIDAI and the status. May note only 20 transactions 

would be displayed.  
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8. Notifications 

Click on the 3 dots, on the extreme right panel to check for the Notifications 

Settings  
 

This feature would allow the user to set the notification for Attendance Marking 

time in the morning and evening.  

By using this feature, the user can set the time for which the notification is desired.  

 
 

 

 

 

 

 

 

 

 

 

 

 
B.  User  to  select  the  days  for  which  the  
notification is required.  

 
 
 

C.  User  to  mention  the  start  time  and  end  time  
for morning notification and evening  
notification  
Based  on  this  the  notification  would  be  sent  to  
the user  

 
D.  User  to  mention  the  office WiFi  IPs,  if  the  
attendance is to be marked within the office  
network.  
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